PaperlessCloser User Guide

Submitting a New Order from PaperlessCloser

From PaperiessCloser, new orders can be submitted by outside parties for possible accepiance into
Complete Closing by the Title Company. Orders are submitted using the <New Qrder> option in
PaperlessCloser. The following screen is a sample of the *“Submit a New Order” screen:
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New Order screen

When an order is submitted from PaperlessCloser, specific information, such as the Reaitor and Lender
data, is sent to a "staging” area to await acceptance by the Title Company. New Order information must

be accepted through PaperlessCloser Alarms. See *Using PaperiessClosing Alarms” for more
Information.
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